
How to complete SEND 35A 
Form

Refusal to Assess Appeal Form



• If your child is under 
16 you can tick the 
first box

• If your young person is 
16- 25 you can tick the 
second box

• Fill out the child or 
young persons details



• Here is where you can describe any 
needs or difficulties you feel your 
child may have (include diagnosis if 
they have one)

• For example: struggles to concentrate 
or has ADHD diagnosis or is refusing 
to attend school/ setting

• Here is where you can describe 
anything that your child may be 
struggling with and things you wish 
for further investigation 

• for example:  undiagnosed sensory 
issues undiagnosed, anxiety issues, etc



• Here is where you can state how you think an EHCP may be needed and what things you think they might need to support 
them

• For example:  ‘they have a lifelong diagnosis/ condition that will require more support than their peers throughout their 
education to enable them to achieve their full potential’ or  ‘I feel that the support they require will only be provided 
through the security of an EHCP to ensure that they get the right provision’ or ‘I feel that the support they require is more
than what the school can provide without the support of an EHCP’

• You can use a separate 
page to describe this 
section if you need to

• You can just type in this 
box ‘see separate 
supporting page’

• Or you can fill out the 
box on the page



• Leicester City

• The date that is on your ‘Refusal to 
Assess’ letter from the Local 
Authority

• You should already have your 
Mediation Certificate (see checklist 
if not yet obtained)

• If for any reason you were unable 
to get one, you can explain why 
here

• Please note:  It is unlikely the 
Tribunal will accept an appeal 
without this certificate unless 
exceptional circumstances have 
arisen



• With this type of Appeal, the Tribunal 
usually makes their decision ‘on the 
papers’- this means they will look at 
paperwork only and it is unlikely to be 
a physical (oral) hearing

• If you disagree to it being ‘on the 
papers’ alone, you can explain why 
here

• It is unlikely that you would require an 
oral hearing for this type of Appeal

• Here is where you can describe any 
other claims or Appeals if you have 
any

• If you do not, you can leave it blank



• If you are the parent/ carer of a 
child under 16, you can tick the 
first box

• If your child is over 16, you will 
need to support them to fill out 
their details in this section (you as 
a parent can be added as their 
‘advocate’ in another section)

• If the person is 16+ but does not 
have the Mental Capacity for the 
Appeal (you will need to prove 
this professionally) you can tick 
‘alternative person’

• Please note:  If the person is 16+ 
and has mental capacity but is not 
able to complete the full form 
themselves, you can fill it out for 
them on their behalf if you have 
gained their permission to do so

• Under 16- Fill out parent/ carer details
• 16+ with full Mental Capacity- Fill out their details
• 16+ who do not have Mental Capacity- Fill out parent/ carer details and provide 

evidence of capacity



• Here is where you can 
describe if any 
organisations share parental 
responsibility for the child 
or young person

• If this does not apply, you 
can simply write ‘N/A’ (non 
applicable)



• If the child or young person is under 
16, you can fill out your details as 
their ‘advocate’ or

• If the young person is 16+ you can fill 
out your details as their ‘advocate’ or

• If you are being supported by a 
friend/ relative you can fill out their 
details with their permission as an 
‘advocate’

• Please note;  It is usually parents that 
are advocates for their children or just 
leave blank

• If you have legal representation you 
can fill out this section, otherwise you 
can tick ‘no’

• Here you can tick who you wish for 
documents to be sent to



• Here is where you can 
describe any needs that 
you as a parent/ carer may 
have

• For example:  Visually or 
hearing impaired, etc

• Here is where you can 
describe what support you 
might need if an oral 
hearing was to take place

• You can request an 
interpreter in a different 
language or any other 
communication support 
you may need



• You can use this as a 
checklist to ensure you 
have all the documents 
that you need for your 
Appeal

• If your child is under 16, 
you can sign the 1st parent 
details

• If the young person is 16+ 
this will need to be their 
signature (with permission 
to put their name)

• If you are completing the 
form online you can type 
your name in the box

• Leave representative box 
blank unless you have 
appointed legal 
representation



• You are now ready to send 
your Appeal to the Tribunal

• You can email directly to 
them and you will receive a 
‘receipt’ that they have 
received it

• You can post it directly to 
them but you may wish to 
pay for recorded delivery 
and make sure everything 
you send is a copy due to  
being personal documents. 
This may take slightly longer 
to process



• Here is where you can list 
any documents that you 
have included as evidence

• For example:  Medical 
reports, professional reports, 
diagnosis, school reports/ 
letters, etc


